


		
		


		
	


Application for a licence to sell animals as pets
The Animal Welfare (Licensing of Activities Involving Animals) Regulations 2018



Please complete all the questions in the form.  Incomplete applications will not be considered as duly made and may be returned to you to complete and submit again.  DEFRA require all licence holders to provide documentation, policies, and procedures. You must provide these documents with your application form. Please  each document you provide. Please refer to the pre-inspection notes attached to this application for further details.

Each licence must be held by an individual

Documentation below is required for a new applications only:


	Documents required
	For applicant
	For office use

	Annual assessments (for all staff)
	
	

	Care of animals if the licence is suspended or revoked or following an emergency
	
	

	Cleaning procedures
	
	

	Daily observations
	
	

	Details of emergency keyholder
	
	

	Details of veterinary surgeon
	
	

	Death or escape of an animal including storage of carcasses procedure
	
	

	Emergency plan and evacuation procedure
	
	

	Emergency drills
	
	

	Enrichment programme and exercise plan
	
	

	Feeding regime including food enrichment plan
	
	

	Infection control procedures/isolation procedure
	
	

	Monitoring the health and welfare of animals
	
	

	Prevention and control of disease policy
	
	

	Preventative health care plan (signed by vet)
	
	

	Register of animals
	
	

	Training qualifications/experience and training programme for all staff (staff includes the licence holder)  
	
	

	Transportation procedure
	
	

	Plan of the premises (include size of rooms/areas to be used-designated rooms/areas)
	
	




If you have nothing to record, please state "Not applicable" or "None"


	1. Type of application

	1.1
	Type of application
	New
	
	Renewal
	
	If new go to 1.3

	1.2
	Existing licence no
	

	1.3
	Applicant type
	Individual
	

	
	
	Business, organisation including a sole trader
	



	2. 	Premises to be licensed

	2.1
	Name of premises/trading name
	

	2.2
	Premise address including postcode
	


	2.3
	Telephone number of premises
	

	2.4
	Email address
	

	2.5
	Do you have planning permission for this business
	Yes
	
	No
	



	3.	Applicant details - individual 

	3.1
	Full name 
	

	3.2
	Address including postcode
	



	3.3
	Email
	

	3.4
	Main telephone number 
	

	3.5
	Other telephone number
	

	3.6
	Date of birth
	



	4.	Applicant details - business - this should be your official address

	4.1
	Name of business
	

	4.2
	Building name
	

	4.3
	Street
	

	4.4
	District
	

	4.5
	City or town
	

	4.6
	County or administrative area
	

	4.7
	Postcode
	

	4.8
	Country
	

	4.9
	Is your company registered at Companies House
	Yes
	
	No
	
	If no go to 4.11

	4.10
	Registration number
	

	4.11
	Is your business registered outside the UK
	Yes
	
	No
	
	If no go to 4.12

	4.12
	VAT number
	

	4.13
	Legal status of the business
	

	4.14
	Contact name
	

	4.15
	Contact name’s position in the company
	

	4.16
	Where is your head office located
	



	5	Type of business

	5.1
	Pet shop
	Yes
	
	No
	

	5.2
	Home sales
	Yes
	
	No
	

	5.3
	Internet sales
	Yes
	
	No
	

	5.4
	Wholesales
	Yes
	
	No
	

	5.5
	Third party sales
	Yes
	
	No
	

	5.6
	Hobby sales (pet fairs)
	Yes
	
	No
	

	5.7
	Sale of animals to the public as pets by means of a fixed or minimum donation
	Yes
	
	No
	

	5.8
	Other - please state
	





	6	Experience and qualifications 

	6.1
	Do you have any training certificates or qualifications
	Yes
	
	No
	
	If No go to 6.3

	6.2
	If Yes – have you enclosed a certificate 
	Yes
	
	No
	
	If No go to 6.3

	6.3
	Please provide details of relevant experience
	






	7 	Agent details

	7.1
	Are you an agent acting on behalf of the applicant
	Yes
	
	No
	
	If No go to 7

	7.2
	Mr
	
	Mrs
	
	Miss
	
	Ms
	
	Other
	

	7.3
	Forenames
	

	7.4
	Surname
	

	7.5
	Address
	


	
	
	
	Postcode
	

	7.6   Email 
	


	7.7 Main telephone number
	


	7.8 Other numbers
	



 



	8. Accommodations and facilities

	8.1 Number and size of rooms to be used

	




	8.2 Heating arrangements

	




	8.3 Method of ventilation of premises

	





	8.4 Lighting arrangements (natural and artificial)

	





	8.5 Water supply

	





	8.6  Facilities for food storage and preparation

	




	8.7  Arrangements for disposal of excreta, bedding and other waste material

	






	8.8 Isolation facilities for the control of infectious diseases

	





	8.9 Fire precautions/equipment and arrangements in the case of fire

	






	9. Do you keep and maintain a register of animals?
	Yes
	
	No
	



	10. When the premises are closed what arrangements are in place to ensure the welfare of animals.

	







	11.       Schedule of animals to be sold – please provide details at Annex A



	12. 	Veterinary surgeon

	Name of usual veterinary surgeon
	

	Company name
	

	Address
	


	Telephone number
	

	Email address
	



	13.       Emergency key holder

	Do you have an emergency key holder?
	Yes
	
	No
	
	If No go to 13

	Name
	

	Position/job title
	

	Address
	


	Daytime telephone number
	

	Other telephone number
	

	Email address
	

	Add another person?
	Yes
	
	No
	
	If yes, please complete Annex 2. of this form



	14.	Disqualifications and convictions

	Has the applicant, or any person who will have control or management of the establishment, ever been disqualified from:

	Keeping a pet shop?
	Yes
	
	No
	
	

	Keeping a dog?
	Yes
	
	No
	
	

	Keeping an animal boarding establishment?
	Yes
	
	No
	
	

	Keeping a riding establishment?
	Yes
	
	No
	
	

	Having custody of animals
	Yes
	
	No
	
	

	Has the applicant, or any person who will have control or management of the establishment, been convicted of any offences under the Animal Welfare Act 2006?
	Yes
	
	No
	
	

	
	

	Has the applicant, or any person who will have control or management of the establishment, ever had a licence refused, revoked or cancelled?
	Yes
	
	No
	
	

	
	

	If yes to any of these questions, please provide details

	




	15.        Additional details

	Please check local guidance notes and conditions for any additional information which may be required

	Additional information which is required or may be relevant to the application

	










	16.	Standard payment and declaration section

	Licence conditions and guidance
See link below
https://www.gov.uk/government/publications/animal-activities-licensing-guidance-for-local-authorities/selling-animals-as-pets-licensing-statutory-guidance-for-local-authorities--2


	All applicants to tick that they have read the applicable conditions and statutory guidance

	Selling animals as pets licensing statutory guidance
	
	



	
	17.	Declaration

	This section must be completed by the applicant. If you are an agent, please ensure this section is completed by the applicant.

	I am aware of the provisions of the relevant Act and DEFRA guidance documents. The details contained in the application form and any attached documentation are correct to the best of my knowledge and belief. 


	Ticking this box indicates you have read and understood the above declaration
	
	


	Full name
	

	Capacity
	

	Date
	
	

	



	18.	Payment

	**An application fee is required initially (see the fees listed on our website). Following inspection, if a licence can be granted, a further grant fee will be payable before the licence can be issued. The amount of this grant fee will vary depending on the length of time for which the licence is granted. For further information visit: Licensing fees and charges | North Yorkshire Council 

Payment must be made at the time of making the application. Failure to make payment of the application fee will result in your application being returned. 

Payment should only be the application fee; you will be advised of any further payments at the time your licence is to be granted.

To pay please telephone: 0300 131 2 131 0ption 2 and ask for your local area, or visit the website: Animal welfare licences | North Yorkshire Council 



Send  completed applications to:
Area:							 Email adress:
Harrogate, Selby					 Licensing.central@northyorks.gov.uk
Scarborough, Malton, Easingwold, Thirsk           Licensing.east@northyorks.gov.uk 
Skipton, Ripon, Richmond, Northallerton		 Licensing.west@northyorks.gov.uk 
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Schedule of animals                                                                                       ANNEX 1.
	Animals to be sold – please provide details of the animals to be sold

	Type
	Yes
	No
	Maximum numbers
	Details of accommodation including size
	Age at which to be sold

	1. 
	Dogs / puppies
	
	
	
	
	

	2. 
	Cats / kittens
	
	
	
	
	

	3. 
	Chipmunks
	
	
	
	
	

	4. 
	Rabbits and cavies
	
	
	
	
	

	5. 
	Hamsters
	
	
	
	
	

	6. 
	Rats / mice / gerbils
	
	
	
	
	

	7. 
	Larger domesticated mammals*
	
	
	
	
	

	8. 
	Primates for example, marmosets
	
	
	
	
	

	9. 
	Parrots / parakeets / macaws
	
	
	
	
	

	10. 
	Pigeons
	
	
	
	
	

	11. 
	Other large birds (please specify)
	
	
	
	
	

	12. 
	Budgerigars / finches /other small birds
	
	
	
	
	

	13. 
	Tortoises 
	
	
	
	
	

	14. 
	Snakes / lizards
	
	
	
	
	

	15. 
	Tropical fish
	
	
	
	
	

	16. 
	Marine fish
	
	
	
	
	

	17. 
	Cold water fish
	
	
	
	
	

	18. 
	Any other species (please specify)
	
	
	
	
	


*  Pot bellied pigs / goats etc
Annex 2
	Additional emergency key holder

	Name
	

	Position/Job title
	

	Address
	



	Daytime telephone number
	

	Evening/other telephone number
	



	Additional emergency key holder

	Name
	

	Position/Job title
	

	Address
	



	Daytime telephone number
	

	Evening/other telephone number
	



	Additional emergency key holder

	Name
	

	Position/Job title
	

	Address
	



	Daytime telephone number
	

	Evening/other telephone number
	



North Yorkshire Council

Selling animals as pets

Pre-inspection information
 
Notes: 
· Sufficient numbers of people who are competent for the purpose must be available to provide a level of care that ensures that the welfare needs of all the animals are met

· Animals must be kept at all times in an environment suitable to their species and condition (including health status and age) with respect to

· their behavioural needs
· its situation, space, air quality, cleanliness and temperature
· the water quality (where relevant)
· noise levels 
· light levels
· ventilation

· Animals must be provided with suitable enrichment for species

· Appropriate isolation facilities must be available for the care of sick, injured or potentially infectious animals

· The licence holder must register with an appropriate veterinarian

· A designated key holder with access to all animal areas within a reasonable travel distance must be available to attend in an emergency
Procedures/policies needed: 
· A written staff training policy to include annual appraisal, planned continued professional development, recognition of knowledge gaps, use of online courses and literature, research or developments for specific species. Should no staff be employed the licence holder should demonstrate their own knowledge development

· Written procedures must be in place and implemented covering

· feeding regimes 
· cleaning regimes 
· transportation 
· the prevention of, and control of the spread of, disease
· monitoring and ensuring the health and welfare of all the animals
· the death or escape of an animal

· Written procedure covering the care of the animals following the suspension or revocation of the licence or during and following an emergency (emergency plan)

 Records: 
· All required records must be kept for at least three years

· A register must be maintained for all the animals or, in the case of fish, all the groups of fish, on the premises. The register where they are kept for sale must include: 

· the full name of the supplier of the animal, 
· the animal’s sex (where known) (except in the case of fish) the animal’s age (where known)
· the date of birth of the animal or, if the animal was acquired by the licence holder, the date of its acquisition. 
· the date of sale of the animal by the licence holder, and 
· the date of the animal’s death (if applicable)

· Any advertisement for the sale of an animal must

· include the number of the licence holder’s licence 
· specify the local authority that issued the licence
· include a recognisable photograph of the animal being advertised (except in the case of fish) display the age of the animal being advertised 
· state the country of residence of the animal from which it is being sold, and  
· state the country of origin of the animal

Pet advice: 
· The licence holder and all staff must ensure that any equipment and accessories being sold with an animal are suitable for the animal

· The licence holder and all staff must ensure that the prospective owner is provided with information on the appropriate care of the animal including in relation to

· feeding 
· housing 
· handling
· husbandry
· the life expectancy of its species 
· the provision of suitable accessories, and 
· veterinary care

Star ratings: 

As part of the new regulations, each premises will receive a star rating following their formal inspection. In order to achieve the best star rating possible each premises will need to have covered all the standard conditions and have all consents, policies and procedures in place. 
 
In order to meet the highest possible rating for both the high and low risk categories in the rating matrix certain extra conditions will need to be met. The higher standards are classified into two types: required and optional and are outlined below. To qualify as meeting the higher standards, the business needs to achieve all the required higher standards as well as a minimum of 50% of the optional higher.

Please see the statutory guidance for the full list of all required and optional higher standards:
https://www.gov.uk/government/publications/animal-activities-licensing-guidance-for-local-authorities/selling-animals-as-pets-licensing-statutory-guidance-for-local-authorities--2
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Application for a licence to  sell animals as pets   The Animal Welfare (Licensing of Activities Involving Animals) Regulations  2018    

Please complete all the questions in the form.  Incomplete applications will  not   be considered  as duly made and may be returned to you to complete and submit again.  DEFRA require all  licence holders to provide documentation,  policies,   and procedures. You must provide these  documents with your application form. Please      each document you provide .  Please refer to  the pre - inspection notes attached to this application for further details.     Each licence must be held by an individual     Documentation  below is  r equired for a  n ew  a pplication s   only :      

Documents  r equired  For  applicant  For  office   use  

Annual  a ssessments (for all staff)    

Care of animals if  the  licence is suspended or revoked or following an  emergency    

Cleaning  p rocedures    

Daily  o bservations    

Details of  e mergency  k eyholder    

Details of  v eterinary  s urgeon    

Death or escape of an animal including storage of carcasses procedure    

Emergency  p lan   and e vacuation  p rocedure    

Emergency  d rills    

Enrichment  p rogramme  and e xercise plan    

Feeding  r egime including food enrichment plan    

Infection  c ontrol  p rocedures/ i solation procedure    

Monitoring the health and welfare of animals    

Prevention and  c ontrol of  d isease policy    

Preventative  h ealth  c are  p lan (signed by vet)    

Register of  a nimals    

Training  q ualifications/ e xperience  and t raining  p rogramme for all staff (staff  includes the licence holder)      

Transportation procedure    

Plan of the premises (include size of  rooms/areas to be used - designated  rooms/areas)    

   

