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The Animal Welfare (Licensing of Activities Involving Animals) Regulations 2018





Application for a licence to operate a riding establishment




Please complete all the questions in the form. Incomplete applications will not be considered as duly made and may be returned to you to complete and submit again. DEFRA require all licence holders to provide documentation, policies and procedures.  You must provide these documents with your application form. Please  each document you provide. Please refer to the pre-inspection notes attached to this application for further details.

[bookmark: _Hlk128056184]Each licence must be held by an individual

Documentation required for a new applications:


	
Documents required
	For applicant 
	For office use

	[bookmark: _Hlk126158806]Annual assessments (for all staff)
	
	

	[bookmark: _Hlk126158860]Cleaning procedures for the care of animals if licence is suspended or revoked or following an emergency
	
	

	Contingency plan
	
	

	Daily workload records
	
	

	Death or escape of an animal including storage of carcasses procedure
	
	

	Details of emergency keyholder
	
	

	Details of veterinary surgeon
	
	

	Euthanasia records
	
	

	Emergency plan and evacuation procedure
	
	

	Exercise plan
	
	

	Feeding regime including food enrichment plan
	
	

	Introduction of new animals policy
	
	

	Monitoring the health and welfare of animals
	
	

	[bookmark: _Hlk126158961]Plan of the premises (include size of rooms/areas to be used-designated rooms/areas)
	
	

	Prevention and control of the spread of disease procedures
	
	

	Veterinary health plan
	
	

	Public liability insurance
	
	

	Records and checklists 
	
	

	Rider registration forms (if required)
	
	

	Structured management and care programme
	
	

	Standard operating procedures not included in this list
	
	

	Training qualifications/experience and training programme for all staff (staff includes the licence holder)  
	
	

	Transportation procedure
	
	






If you have nothing to record, please state "Not applicable" or "None"



	1. Type of application

	1.1
	Type of application
	New
	
	Renewal
	
	If new go to 1.3

	1.2
	Existing licence number
	

	1.3
	Applicant type
	Individual
	

	
	
	Business, organisation including a sole trader
	



	2. 	Establishment to be licensed

	2.1
	Name of premises/trading name
	

	2.2
	Premise address including postcode
	


	2.3
	Telephone number of premises
	

	2.4
	Email address
	

	2.5
	Is the establishment open throughout the year
	Yes
	
	No
	
	Months
	

	2.6
	When is it normally open
	

	2.6
	Do you have planning permission for this business
	Yes
	
	No
	



	3.	Applicant details – individual 

	3.1
	Full name 
	

	3.2
	Address including postcode
	



	3.3
	Email
	

	3.4
	Main telephone number 
	

	3.5
	Other telephone number
	

	3.6
	Date of birth
	



	4.	Applicant details – business (This should be your official address)

	4.1
	Name of business
	

	4.2
	Building name
	

	4.3
	Street
	

	4.4
	District
	

	4.5
	City or town
	

	4.6
	County or administrative area
	

	4.7
	Postcode
	

	4.8
	Country
	

	4.9
	Is your company registered at Companies House
	Yes
	
	No
	
	If no go to 4.11

	4.10
	Registration number
	

	4.11
	Is your business registered outside the UK
	Yes
	
	No
	
	If no go to 4.12

	4.12
	VAT number
	

	4.13
	Legal status of the business
	

	4.14
	Contact name
	

	4.15
	Contact name’s position in the company
	

	4.16
	Where is your head office located
	




	5.          Accommodation and facilities

	Please describe the accommodation available for horses:

	5.1
	Stalls
	Yes
	
	No
	
	Number
	

	5.2
	Boxes
	Yes
	
	No
	
	Number
	

	5.3
	Covered yard
	Yes
	
	No
	
	Dimensions
	

	5.4
	Open yard
	Yes
	
	No
	
	Dimensions
	

	Please describe the land available for:

	5.5
	Grazing
	

	5.6
	Instruction or demonstrating
	

	5.7
	Exercising
	

	Please describe the accommodation available for:

	5.8
	Forage and bedding
	

	5.9
	Equipment and saddlery
	

	Please describe the arrangements in place for:

	5.10
	Water supply and watering horses
	

	5.11
	Disposal of animal waste
	

	5.12
	Protection of horses in the event of a fire
	

	5.13
	Fire precautions
	



	6.          Horses

	6.1
	How many horses are kept under the terms of the Act at the present time
	

	6.2
	How many horses is it intended to keep under the terms of the Act during the year
	

	7.  Management of the establishment

	7.1
	Name and address of the manager/person with direct control of the establishment
	

	7.2
	Does the manager have any of the following certificates (please  all that apply)

	Assistant instructor’s Certificate of the British Horse Society
	
	

	Intermediate instructors Certificate of the British Horse Society 
	
	

	Instructor’s certificate of the British Horse Society
	
	

	Fellowship of the British Horse Society
	
	

	Fellowship of the Institute of the Horse
	
	

	None of the above
	
	

	Please give details of the manager’s experience in the management of horses
	

	Does a responsible person live at the establishment?
	Yes
	
	No
	

	What are the arrangements in the event of an emergency?
	



	Will a person who is under 16 years of age be left in charge of the establishment at any time?
	Yes
	
	No
	

	Will a responsible person (of 16 years or over) provide supervision at all times while horses from the establishment are used for riding instruction or are hired out for riding (except in the case of the hirer being competent to ride without supervision)?
	Yes
	
	No
	

	
	
	
	
	






	8 	Agent details

	8.1
	Are you an agent acting on behalf of the applicant
	Yes
	
	No
	
	If No go to 8

	8.2
	Mr
	
	Mrs
	
	Miss
	
	Ms
	
	Other
	

	8.3
	Forenames
	

	8.4
	Surname
	

	8.5
	Address
	


	
	
	
	Postcode
	

	8.6   Email 
	


	8.7 Main telephone number
	


	8.8 Other numbers
	




	9. 	Veterinary surgeon

	9.1 Name of usual veterinary surgeon
	

	9.2 Company name
	

	9.3 Address
	


	9.4 Telephone number
	

	9.5 Email address
	



	10. Details of your emergency key holder

	Name
	

	Position/job title
	

	Address
	


	Daytime telephone number
	

	Other telephone number
	

	Email address
	

	Add another person?
	Yes
	
	No
	
	If yes, please complete Annex 1. of this form




	11.	Public liability insurance
	

	11.1
	Do you have public liability insurance
	Yes
	
	No
	
	If No go to 10.9

	If yes, please provide details of the policy
	

	11.2
	Name of insurance company
	

	11.3
	Policy number
	

	11.4
	Period of cover
	

	11.5
	Amount of cover (£m)
	£
	



	Does this policy:
	

	11.6
	Insure against liability for any injury sustained by those who hire a horse from 
	Yes
	
	No 
	

	
	you for riding and those who use a horse in the course of receiving instruction in riding, provided by you in return for payment?

	11.7
	Insure against liability arising out of such hire or use of a horse?
	Yes
	
	No 
	

	11.8
	Insure such hirers or users in respect of any liability which may be incurred by?
	Yes
	
	No 
	

	
	them in respect of injury to any person caused by, or arising from, such hire or use

	11.9
	Please state what steps you are taking to obtain such insurance



	12.	Disqualifications and convictions

	Has the applicant, or any person who will have control or management of the establishment, ever been disqualified from:

	Keeping a pet shop?
	Yes
	
	No
	
	

	Keeping a dog?
	Yes
	
	No
	
	

	Keeping an animal boarding establishment?
	Yes
	
	No
	
	

	Keeping a riding establishment?
	Yes
	
	No
	
	

	Having custody of animals
	Yes
	
	No
	
	

	Has the applicant, or any person who will have control or management of the establishment, been convicted of any offences under the Animal Welfare Act 2006?
	Yes
	
	No
	
	

	
	

	Has the applicant, or any person who will have control or management of the establishment, ever had a licence refused, revoked or cancelled?
	Yes
	
	No
	
	

	
	

	If yes to any of these questions, please provide details:

	






	12. Additional details

	Please check local guidance notes and conditions for any additional information which may be required or may be relevant to the application

	

	



	13. Standard payment and declaration 

	 Licence conditions and guidance

	         
Please review the following for licence conditions and guidance: https://www.gov.uk/government/publications/animal-activities-licensing-guidance-for-local-authorities/hiring-out-horses-licensing-statutory-guidance-for-local-authorities 


	All applicants to tick that they have read the applicable licence conditions and statutory guidance:

	Hiring out horses licensing statutory guidance
	
	
	


	
	14.	Declaration

	This section must be completed by the applicant. If you are an agent, please ensure this section is completed by the applicant.

	I am aware of the provisions of the relevant Act and DEFRA guidance documents. The details contained in the application form and any attached documentation are correct to the best of my knowledge and belief. 

	Ticking this box indicates you have read and understood the above declaration
	
	


	Full name
	

	Capacity
	

	Date
	
	









	15.	Payment

	**An application fee is required initially (see the fees listed on our website). Following inspection, if a licence can be granted, a further grant fee will be payable before the licence can be issued. The amount of this grant fee will vary depending on the length of time for which the licence is granted. For further information visit: Licensing fees and charges | North Yorkshire Council 

Payment must be made at the time of making the application. Failure to make payment of the application fee will result in your application being returned. 

Payment should only be the application fee; you will be advised of any further payments at the time your licence is to be granted.

To pay please telephone: 0300 131 2 131 0ption 2 and ask for your local area, or visit the website: Animal welfare licences | North Yorkshire Council



Send  completed applications to:
Area:							 Email adress:
Harrogate, Selby  					 Licensing.central@northyorks.gov.uk
Scarborough, Malton, Easingwold, Thirsk           Licensing.east@northyorks.gov.uk 
Skipton, Ripon, Richmond, Northallerton		 Licensing.west@northyorks.gov.uk
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 Schedule of horses (must be completed)                                                                        ANNEX 1.
	Name of horse
	Description
	Sex
	Age
	Passport number /microchip number 
	The purpose for which horse is kept
	Age range of people who ride this horse

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	






ANNEX 1.
	Additional emergency key holder

	Name
	

	Position/job title
	

	Address
	



	Daytime telephone number
	

	Evening/other telephone number
	



	Additional emergency key holder

	Name
	

	Position/job title
	

	Address
	



	Daytime telephone number
	

	Evening/other telephone number
	



	Additional emergency key holder

	Name
	

	Position/job title
	

	Address
	



	Daytime telephone number
	

	Evening/other telephone number
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North Yorkshire Council

Hiring out horses

Pre-inspection information:

Notes: 

· The minimum size of a stables must be: 

· Horses: 3.65m x 3.65m (12ft x 12ft) 
· Large Horse: 3.65m x 4.25m (12ft x 14ft); 
· Ponies: 3.05m x 3.05m (10ft x 10ft)
· Large Ponies 3.05m x 3.65m (10ft x 12ft)
· Mules: 3.65m x 3.65m (12ft x 12ft 
· Donkeys: 3.05m x 3.05m (10ft x 10ft,
· Large donkeys: 3.05m x 3.65m (10ft x 12ft) 

and must allow room for a horse to lie down and move around.

· Door width must be minimum 4ft wide and must be bolted top and bottom.

· The height of the door must allow the horse to look out with the head comfortably over the door unless it can be shown that there is a valid reason not to allow heads out.

· Doors must open outwards or through a slide mechanism.

· Appropriate isolation, in separate self-contained facilities, must be available for the care of sick, injured or potentially infectious animals.

· There must be a preventative healthcare plan in place agreed with the appointed veterinarian or appointed veterinary practitioner.

· Where instruction riding is taking place there must be a minimum riding area of 20m x 40m

· Where staff are employed a separate hand wash basin with an adequate supply of hot and cold water must be provided for them to wash their hands.

· Active and effective environmental enrichment must be provided to the animals in inside and any outside environments.

· When a new horse enters the premises, the horse must be kept in isolation for a minimum of 14 days and must not have direct contact with other horses or any equipment used in the care of other horses.


· Procedures/policies needed: 


· A written staff training policy (to include induction, annual appraisal, planned continued professional development, use of online courses and literature, should no staff be employed this should demonstrate the license holders own knowledge development. 

· This must cover horse welfare, horse behaviour, horse handling, feeding and preparation, cleanliness and hygiene, disease prevention and control and recognition and treatment of sick/ injured animals.

· A cleaning and disinfecting procedure (to include isolation provisions)

· A procedure covering transportation

· A procedure covering feeding

· A procedure covering the prevention of, and control of the spread of, disease

· A procedure covering the death or escape of an animal

· A procedure covering the care of animals following suspension/revocation of the licence or during and following an emergency (emergency plan)

· Preventative Fire Risk Assessment that includes location map re access/egress for people and horses.

· Processes must be in place to meet the needs of young and new horses including appropriate training and slow introduction to different noises and sights that will be part of their daily routine or workload.

· A policy must be in place for monitoring the introduction of new horses to existing groups.

 
· Records: 


· A plan/record of the type, quantity, frequency of food each horse receives must be kept.

· Any medication given must be prescribed/recommended for the individual horse by a    veterinarian, and each instance must be recorded.

· Records of POMs (Prescription only medications) administered must be recorded in horse passports by the veterinarian or owner where required.  

· A record of all animals euthanised, the carcass disposal route and the identity of the individual that carried it out must be kept for 36 months. 

· A record will be kept demonstrating that each horse workload/regime is balanced to meet the needs of each individual horse including maximum weight of rider. 

· There must be a register of all horses kept for the licensable activity on the premises and each horse’s valid passport showing its unique equine life number and microchip number (if any).

· A documented system of recording observation for illness, injury or behavioural problems must be maintained.  
 
Star ratings: 

As part of the new regulations each premises will receive a star rating following their formal inspection. In order to achieve the best star rating possible each premises will need to have covered all the standard conditions and have all consents, policies and procedures in place. 
 
In order to meet the highest possible rating for both the high and low risk categories in the rating matrix certain extra conditions will need to be met. The higher standards are classified in to two types: required and optional and are outlined below. To qualify as meeting the higher standards, the business needs to achieve all the required higher standards as well as a minimum of 50% of the optional higher.

Required

Required higher standards for providing a suitable environment for horses

1.There must be an option for a permanent individual turnout paddock or pen. This will give horses their own area for grazing or turnout if needed because of ill-health or domination by other horses.

2.Horses must be inspected at least once out of hours, for example between 6pm and 8am.

Required higher standards for monitoring horses’ behaviour and training

3. All horses must have a structured management and care programme to include their exercise needs. It should include suitable alternatives for those not able to exercise, such as extra grooming or physiotherapy.

Required higher standards for protecting horses from pain, suffering and disease

4. Each horse will have its own specific care plan detailing their age and any health-related conditions.

5. Records must show individual monitoring and training plans for horses with training needs to improve their use within a riding school. This must be accompanied with evidence of regular and effective checks with the saddler for comfort and fit.

Required higher standards for equipment

6. Initial assessments must be carried out for new riders. The details of the assessment must be recorded.

7. A documented risk assessment must be available for all equipment.

Examples include:

· horse clippers
· horse walker
· yard blowers
· arena levelling equipment
· any extra therapy-based machines or equipment

8. A documented risk assessment must be available for activities, including Personal Protective Equipment (PPE) needs. It must include the need for PPE for different tasks and situations

Optional

Optional higher standards for providing a suitable environment for horses

1. There must be a separate secure, clean and well-lit veterinary inspection area for safe access to inspect a horse.

Optional higher standards for diet

2. There must be a separate well lit, lockable, purpose-built feed room with water available and additional storage for supplements.

Optional higher standards for diet

3. Records must show individual health plans and monitoring of the dietary needs of horses. Monthly body condition scoring must be recorded - if is not optimum, advice must be sought from a vet or expert equine nutritionist. This advice must be documented.

4. There must be a legible and up to date feed chart on display. It must show the correct feeding amounts for individual horses.
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